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Welcome as an author with the publisher Verlag Ernst & Sohn. The following notes will assist you in
preparing your manuscript content and structure for publication. This makes it possible to keep the
amount of work in the correction phase small, also for you, meet the intended publication date and
plan marketing actions. The layout template gives you an impression how the book will look.

To start with The layout is carried out by the publisher. Therefore, please avoid design elements,
formatting and decoration. Take care to maintain consistent and unambiguous structuring of the
manuscript. Please discuss specialist subjects, the structure of the book etc. with your editor. The
current Duden recommendations apply. Produce your manuscript with Microsoft WORD 2010 or
newer and save your manuscript in DOCX format.

f’ in @ ErnstundSohn

www.ernst-und-sohn.de



1. Documents to be handed in

Send us your manuscript complete in text and pictures (including foreword, dedication) and in the
final version. Changes and additions (text replacement, picture replacement) after handing in the
manuscript are no longer possible.

Please discuss citing and reproduction of standards and excerpts from standards with your editor.
Send your manuscript by email or usual services, like for example wetransfer, Dropbox or FTP server.
Please send in picture and graphic files and text file separately.

The material you hand in should include:

e A WORD file with author name and address of all authors (for the imprint)

e One WORD file for each chapter including editable tables with their captions, picture
captions, formulas, the references belonging to the chapter and abstracts and keywords

e If appropriate additional Word files with foreword, preface, acknowledgement, dedication
etc.

e Pictures separately as JPG, TIFF, PDF or EPS files.

e A PDF file of the manuscript as reference.

2. Manuscript template

We expressly recommend our manuscript template. It shows the formats for the structuring of the
text, but odes not however correspond to the typeset book. You can find the WORD template under:
https://www.ernst-und-sohn.de/hinweise-buch-und-kalenderautoren-0 -

After prior discussion with the publisher, a La-Tex template can be used.

3. Abstracts und Keywords

For each chapter, we need an abstract of max. 100 characters incl. spaces and up to five keywords.
Neither of these appear in the printed book but serve to describe the chapter online.

4. Text manuscript — Structure, numbering of picture, tables, equations

Make sure of a clear and consistent structuring of the book. Create heading in WORD like this:

1 Chapter title

1.1 First headinglevel

1.1.1 Second headirglevel

1.1.1.1. Third headingleve

1.1.1.1.1 Fourth headinglevel

Fifth level unnumbered and bold
Sixth level unnumbered and italic

The fifth and sixth heading levels can be used at any time and don't have to follow the fourth level.
The sixth level should however follow the fifth.


https://www.ernst-und-sohn.de/hinweise-buch-und-kalenderautoren-0

Number all pictures, tables and equations in each chapter (e.g. Fig. 1.2; Fig. 1.3, Fig. 1.4). Make sure
of unambiguous structure for multi-level numbering or example calculations with many steps.

If pictures have to be on a particular page, mark them correspondingly.

Place picture captions at the location in the text, where the picture should be placed. Do not repeat
the caption in the picture. Please do not paste the picture itself, but save it separately with picture
number as file name (e.g. Fig. 1.2).

Abbreviate references to equations, e.g. Equ. (3.5, 3.6), Equ. (3.5 — 3.7). Not all equations have to be
numbered.

In cross references in the text, always state section number/equation number/picture number/table
number.

Mark paragraphs with return.
Do not undertake any hyphenation or manual separation (line break).
Do not use any tab or spaces to move or align text.

In order to provide emphasis, please use italic or bold sparingly. No underlining, no all-capitals and
no small capitals.

Please use footnotes as little as possible; footnotes are not suitable for references.

5. Formulas and special characters

Formulas should preferably be created in MathType or the WORD formula editor, except for formula
characters and individual formulas in the flow of text. Never save formulas as graphic files.

Insert special characters, e.g. physical, mathematical and chemical formulas and symbols in the
scientifically correct form using the insert function of WORD.

Pay attention to exact correspondence of formula characters in text and pictures (e.g. @vs.¢).

Mark indices and exponents with clear subscript and superscript placing.

6. Tables

Always create tables in an editable format e.g. Excel (never saved as a picture) and place them in the
text with the table caption.

Number tables in each chapter according to their order in the text. Each table needs a table caption,
e.g.: "Table 3.2 Cross section values".

Tables must be mentioned in the text with their number. The setting departments place the table as
near the first mention as possible at the top or bottom of the page. In electronic versions of the
book, clicking in the text mention opens the table directly.

Small tables, which are placed directly in the flowing text, can remain unnumbered as long as no
further mention of them is made later in the text.

Take care of unambiguous assignment of table contents in rows and columns, but do not use the tab
function inside tables. Please insert a new table row if additional sections are needed.



Tables may not contain any vertical text because this cannot be represented in electronic versions.

Pictures in tables must be placed in their own cell. Please deliver such picture files separately and
name the file as follows: "Tab. 5.1-Fig. 1" (consecutively according to the order of pictures). In the
WORD manuscript, insert the pictures into the table.

Please include any information about the table (copyright owner or [reference source]) at the end of
the table caption. Examples: "Tab. 2.3 Table caption (source: xyz)" or "Tab. 2.3 Table caption [1]".

7. Pictures

Each picture must be mentioned once in the text, if appropriate also parts of pictures. Insert the
picture number with the picture caption at the appropriate position in the text. The setting
department places the picture as well as possible at the top or bottom of the page near the first
mention of the picture in the text. In electronic versions of the book, clicking the mention of a picture
opens the picture directly. Example of a picture caption: "Fig. 1.2 Bridge cross section". The
separately delivered picture files must be named with the appropriate picture number to identify
them (e.g.: Fig. 1.2. jpg).

Include picture information (copyright owner or [reference source]) at the end of the picture caption.
Examples: "Fig. 2.3 Picture caption (source: xyz)" or "Fig. 2.3 Picture caption (source: [1])".

Label parts of a picture with a), b) etc. ("left", "right", "top" etc. cannot be unambiguously identified
in electronic versions). Example: "Fig. 1.2 Snowscape: a) with toboggan; b) without toboggan"

Include related explanations such as legends in the picture caption.

Take care of consistent size of text in pictures in relation to picture size. The ideal size of text in
pictures in 2 mm for numbers or capitals.

Please deliver picture files in a program-independent format like JPG, TIF, PDF or EPS.

With TIF and JPG files, ensure a minimum resolution:
Half-tone pictures (photos): 300 dpi
Combination of half-tone and line (text) (Text): 600 dpi
Graphics composed of only lines: 1200 dpi

Diagrams/line graphics, which are based on a table: please provide a source file (Excel) as well in this
case.

With EPS und PDF files, please embed the fonts used.

Our standard font for text in pictures is the open font Stix-Two, which can be downloaded from
https://www.stixfonts.org/.

The finest lines must be at least 0.15 mm wide; hairlines are not visible in print. Please use various
line widths, for example in diagrams as follows: Coordinate system 0.25 mm, grid 0.15 mm.

Since the books are normally printed in black and white, please only use neutral grey scales from 10
% — 85 % as graphic elements. Avoid point grids if possible and only use graphic elements such as line
grids and grey areas when the content requires it. Make sure that lines can be differentiated in black
and white print, for example use different lines (e.g. dotted, dashed, continuous) instead of coloured
lines or marking. Explanations of the line types (legends) belong in the picture caption (see above).


https://www.stixfonts.org/

8. References and further reading

Number references in the text consecutively in the order of their mention in the text enclosed by
square brackets (Vancouver convention), e.g. [1], [1, 2], [5, 17, 20 — 22]. If known, the DOI of the
referenced journal article can be given.

List the references, which are mentioned in each chapter, at the end of the chapter.

References, which are not mentioned in the text, are listed as "References" or "Further reading" at
the end of the chapter.

References are structured based on the standard DIN ISO 690:2013-10. This can be configured in
Word:

Tab "References" = Style 2 choose ISO 690 (first element and date) from the drop-down menu

Automatisches Speichern BO-DR~ = AutorenhinweiseBuch_neu 09032020_mit Hinweisen RH.docx #® - Wird gespeichert... - gl Schleidweiler, Esthe

Datei Start Einfligen Zeichnen Entwurf Layout Referenzen Sendungen Uberprifen Ansicht Hilfe Acrobat

) Text hinzufiigen ~ 5 [0 Endnote einfigen ﬂ) @ [F Quellen verwalten [ Abbildungsverzeichnis einfugen "
| Inhaltsverzeichnis aktualisieren 2k Nachste FuBnote ~ mealvmlaqe: | Abbild hnis aktuali
Inhalts- 0l Futinote 5 © FusnetE Intelligente Recherche Zitat 0% fon ] Beschriftung [ Abildungsverzeichnis skiualisieren |
rerzeichnis ~ einfagen [ ] Notizen anzeigen Suche einfiigen ~ [0 Literaturverzeichnis e|n|ugen [T Querverweis ma
Inhaltsverzeichnis FuBnoten 1] Recherchieren Zitate und Literaturverzeichnis Beschriftungen
UNa I ECKIZE KIAMMENN SEIZEN (Vancouver-Konvention), 2.6, [L], 1L, £1, [3, 17, 2U— ZZ]. SOTerm y
habannt Lann din NALAnc rafaransiartan Taitcshriftanhaitone anmnaahan winedan

Automatisches Speichern h v = Dokument - Kompatibilitatsmodus - Word 2 Suchen

Datei Start Einfiigen Zeichnen Entwurf Layout Refevenzen Sendungen Uberprifen Ansicht Hilfe Acrobat

" Text hinzufigen ~ a b‘ [T5 Endnote einfiagen /G) @ [E Quellen verwalten
| Inhaltsverzeichnis aktualisieren = [17 Farmatvorl
Inhalts- Ol Futinote 25 Nachste Fuinote e G | bqﬂ
erzeichnis einfiigen || Notizen anzeigen Suche einfiigen ~ [ Literaturverzeict  ApA eis

Inhaltsverzeichnis FuBnoten [ Recherchieren EETATTAR C- /\uflag=

a Abbildungsverzeichnis einfiigen
D| Abbildungsverzeichnis aktualisie

Ce

tungen
Chicago [

15. Auflage

GBTT14

2005

Gost - Namenssortierung
2003

Gost - Titelsortierung
2003

Harvard - Anglia

2002

|EEE
2006

IS0 690 - Numerische Referenz
1987

MLA
7. Auflage
SIST02
2003

Turabian
6. Auflage

Create references in E&S style with Citavi

The reference administration tool Citavi ( https://www.citavi.com/de ) has since August 2020
enabled fully automated output of reference lists in the citing style of Ernst & Sohn in Microsoft
Word.



https://www.citavi.com/de

o DEMO Food Quality - A Global Challenge: Literaturverwaltung - Lokales Projekt - Citavi — [m] x

Datei Bearbeiten Ansicht Titel Zitation Listen Extras Fenster Hilfe
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Food and drug counterfeiting in the deve Food and drug COUHtEﬁEItIHg in the Informationen zu jedem erfassten Titel auf einen Blick.
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The SAGE encyclopedia of food issues In: ARInt. 3 (2), 5. 24-31. jeweiligen Feldinhalt sehen méchten.

2015 — Buch (Sammelwerk) Die jeweilige Standardfunktion - meist das Bearbeiten -

erreichen Sie auch dber einen Doppelklick an beliebiger Stelle
Barlow, Susan M.; Boobis, Alan R.; Bridges, auf dem jeweiligen Feld.

The role of hazard- and risk-based approa
2015 - Zeitschriftenaufsatz Abstract:

Bishop, Mac William; Werschkul, Ben; Hed
Truth in seafood labeling
2013-02-21 - Ton- oder Filmdokument

Schlagworter

Kategorien: 3.1.1.1 Developing World

Gruppen: Scholarly sources
Bitzics, Michail; Jack, Lisa; Krzyzaniak, Sally

1 Aufgabe: Lesen (@Jane Doe) (Begonnen)

Dissonance in the food traceability regula

[In press] - Beitrag

Braden, Darrell T.
Food fraud and adulterated ingredients. B
2014 - Buch (Manographis)

Burton, Tim
Sweeney Todd. The demon barber of Flee
v
2013 - Spielfilm - Ubersicht anpassen..
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Configuration of a citing style in Citavi (application)
In order to use the style, click (in Citavi) on the menu "Citation" > "Citation style" > "Change citation
style". Click on "Search for style".

€ Lokales Projekt - Citavi X

Zitationsstil wechseln Citavi Basis-Stil
Der Citavi Basis-5til eignet

C,':,'J Stil suchen X Entfernen Citavi Basis-Stil sich for die meisten
Publikationen. Verwenden Sie
® Zitation im Text vorzugsweisen diesen Stil als
(Brown et al, 2007, 5. 11-13) Ausgangsmaterial, wenn Sie

einen eigenen 5til definieren.

Zeitschriftenaufsatz

Brown, Charleen; Trefil, James; Caringella, Paul (2007):
Citing is easy. In: Style Review 24 (2), 5. 10-19. Online
verfiighar unter http:/fwwwowritewelledu,

Beitrag in Sammelwerk

Twain, Ellen; Singer, Peter (2004): Structuring your
knowledge. In: Francis Frey (Hg.): The art of writing, Bd. 1.
2. Aufl. 3 Bande. Sheffield: Quickpress (Scientific
Publishing, 14), 5. 88-170.

Buch (Monographie)

Sukowski, Richard Wilson (2009): Gelden rules for writing
well. 2. Aufl. Toronto: University Press.

Abbrechen

Online verfugbar: 11247

In the field "Name", enter: "Verlag Ernst & Sohn". Activate the option box in front of the style name
and click on "Add ".



€ Zitationsstil hinzufagen - Lokales Projekt - Citavi — [m| X

Zitationsstil hinzufligen Verlag Emst & Sohn
Distinctive Feature:
The biblicgraphy is sorted by and

Schnellsuche iz o numbered in the order cited. Reference
L numbers are used for in-text citations,
Kriterien Verlag Ernst & Sohn : . -
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[11  Brown, C.; Trefil, ).; Caringella, P. (2007) i"t’t“"f -
Citing : in: Stvle Review 24 H. 2 . ps:/fwww.ermnst-und-
1&_‘;’3 is easy in: Style Review 24, H. 2, sohn.de/journalguidelines (2020-08-05)

Resultate: 2 Zitationsstile gefunden

(O Ernst Reinhardt Verlag Beitrag in Sammelwerk

[1] Twain, E.; Singer, P. (2004) Structuring
your knowledge in: Frey, F. [Hrsg.] The
art of writing. 2. Aufl. Sheffield:
Quickpress, 5. 88-170.

Verlag Ernst & Sohn

Buch (Monegraphie)

[1] Sukowski, R. W. (2009) Golden rules for
writing well. 2. Aufl. Toronto: University
Press.

Online verfigbar: 11247 Hinzufiigen SchlieBen

Configuration of the citing style in the Citavi add-in for Microsoft Word

In the Word add-in, choose the style from the tab "Citavi" and choose your desired reference project
in the task area. Then click in the menu on the selection arrow behind "Citation style" and then
choose "Add citation style ".
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In the field, enter "Verlag Ernst & Sohn" in the field "Name", activate the option box in front of the
style name and click on "Apply".



(9) Zitationsstil hinzufagen *

Verlag Ernst & Sohn

Suchen: Verlag Ernst_Schn
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Name: Verlag Ernst The biblicgraphy is sorted by and
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Source:

https://www.ernst-und-

Buch (Monoaraphic) sohn.defjournalguidelines (2020-08-03)

[m Sukowski, R. W, (2009) Golden rules for writing well, 2.
Aufl, Toronto: University Press,

Beitrag in Sammelwerk

[ Twain, E.; Singer, P. (2004) Structuring your knowledge in:
Frey, F. [Hrsg.] The art of writing. 2. Aufl, Sheffield:
Quickpress, 5, 88-170.

Online verfighar. 11247 Ubemehmen Abbrechen

The collection of examples for reference lists is linked.

9. Keyword index

Anchor your entries for the keyword index directly into the Word files of the final manuscript.
Instructions can be found under https://www.ernst-und-
sohn.de/sites/default/files/registerbegriffe im manuskript 3stufig.pdf

Please contact your project manager, if

e you cannot undertake the anchoring of the keywords yourself,
e no keyword index is required for the book,
e otherindexes are required (e.g. picture index, people or place indexes).

10. Production sequence and proof correction

1. After you have handed in your final manuscript complete with text and pictures, this is technically
and structurally checked.

2. If there are any questions or uncertainties, you will be contacted by your project manager before
your manuscript is prepared for standardised XML production, copy edited (content and technical
processing) and typeset according to our standard layout.

3. The setting department will then send you a rough schedule and a preliminary date, when your
proofs will be available for correction and approval.

4. You will be sent the page layout as a PDF file for correction of setting errors and for completeness.
Questions, which arose from type setting, are stated in the PDF.

5. In your author's corrections, please avoid extensive text addition or removal, which could
considerably alter the page layout.


https://www.ernst-und-sohn.de/sites/default/files/registerbegriffe_im_manuskript_3stufig.pdf
https://www.ernst-und-sohn.de/sites/default/files/registerbegriffe_im_manuskript_3stufig.pdf

6. Please only undertake changes of picture or table positions when absolutely necessary with regard
to the content. The position at the top or bottom of a page is decided in the layout department.

7. Enter your corrections unambiguously in the PDF using the correction function of the Adobe
Acrobat Reader DC or (if available) — not as comments or post-its. You can find clear and extensive
instructions for this und https://schumacher-visuell.de/blog/pdf-korrektur-adobe-reader/.



https://schumacher-visuell.de/blog/pdf-korrektur-adobe-reader/
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